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8 .Earliest & Latest |9.Exact Series Title
Dates of Series _

1974 - Present Fraud Investigation Correspondence Files .
0.

What is the function of the offlce in which this record serles is creagted?

The D1v1510n of Administration is responsible for prov:.dlng administrative support to the
Department. This includes general accmmtmg services; budget development and management;
general support services; data processing and nanagemnt information systems; patient accounts
services; and persomel services. .

Accounting ng(e_f_:_lis Payments - respon51ble for processing payments for benefits and services --
Subsections are Medicaid-Nursing Homes, Medicaid-Other Expenses, Vocational Rehabilitation,
Assistance Payments, and other beneflts (Crippled Chlldren Cancer, Sterilization, Mat-Pak,

Foster Homes, Cuban Refugfees etc.).

1 1. Thls file contains the following documents {include form numbers and titles, if any,
and file arrangement) ' )

Documents r'elatmp to rramtamlng requests for the original copy of a cancelled public assmtance
check from agencies involved in the investigation of forged endorsement of checks. u

Included are letters from agencies (Postal Inspector, DHR Legal Semces_) requesting original
copy of cancelled check, copy of check to be sent and related documents.

Files are arranged chranologically by year and month.
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EUESTIONNAIRE Fimce on "8" fa the pmp.;lcolu-n._ If snewer is "YEZS," please eaplain YW
13.-Is this the Record Copy of the series? ' : ' [x]
14, Is there a duplication of this series in another office or agency? [ 1] [k]
15. Is the information contained in this series ever summarized or published? 1 [x]
Attach copy of summary or publicatlon ;
16. Does the seriés conta1n classified information requiring security handling? oo 1) Ix]
17. Does the series initiate, amend or terminate agency policies and proeedures? o jerJ_
18. Could the function be performed if the files were lost or destroyed? "'_ 1 [ 1
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? L1 [x]
20. Does the record series provide data &s input to an EDP file? [ ] [X]
21. Does the record series contain documentation produced as EDP printout? - [']-[X]
22. Has the Federal Government issued 1nstructions governing the retentlon/dlspo— T ]
sition of these files? : Coen ool - : .t
23. W1ll there be a ‘need for these records 10, 15 years from now? If yes, what? = .- [ ] [¥]
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2L, REQUIREMENTS The follow1ng requires the flles to be kept —2 years :
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a.[]S'I‘ATE b.[]STATUTE_OF C. []AUDIT © 4. [_]FEDFRAL ‘_e.[:»}hDMINI TRATIVE  f.[JHISTORICAL
LAW . *LIMITATION - ~ . PERIQD ' LAW - 7 DECTSION = VALUE
(Cite Law, Statute, or other reason for the rctention roquirement) -7

Reference Experience

25. AGENCY RECOMMENDATIONS. This sgency recommends that the file series be cut off st the end |
of each -[K|CALENDAR YEAR -[]FISCAL YEAR  -[]OTHER ,then:

[X] Hold in the current files ares ~ month(s)/ year(s):

[ ] Transfer to [ ] State Records Center [ 1 Local Holdlng Area, hold year(s)
" [X] Destroy. : . - -
[ ] Transfer to State Archlves for permanent retentlon.

E ] Destroy immediately after, cut-off. .o
]

Other: (Spec1fy) , Coo T L ,

(Indicate briefly rationale for recommendations above/or write additional remarks):
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